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3,  GENERAL |

8o This regulations presoribes the polioles, responsibilities,
authorities, and procedures for the development and publicatioe
of all Agency regulatory materials, |

bo This regulation applies to all individuals in the Agsncy who
may propose or inltiate any policy, procedurs, technical hande
book, or other Agency regulatory :l.almmg

2, REGULATIONS POLICY

&, The Agency regulations system shall be administered by the
Regulations Control Staff, Office of the Deputy Director
{Administration),

b, Agenoy ragulaﬂona vill contein all officially approved courses

of action considered necessary or desirable for the control and & 2

direction of Agency asctivities., They establish the psrmanent
policies, procedures, and functions of the Agency which are

Tﬁ.
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either administrative or _oporatiohal in charaster, They shall

not inelude mtornalofﬂc.e dii-ectives applicabls only to the f;)yl

office of the initiator, | ' o
6. The Agency Regulations s&atem shall oonaiaﬁ- of & comprohensive, .

functionally organigzed set of publications which will p:;'ovide

@ach vser with the policy end proosdural information necessary

for the proper performancs of his duties,

25X1A

3. DEFINITIONS
/&l
~; The term "Office Head" as used in these regulations shall be
interpreted to mean:
Deputy Director (Plans)
Deputy Direotor (Intelligence)
Deputy Director (Administration)
Assistant Director for Commmiocations
. Dirsotor of ng
o W . R L4 )
| Ao The term _ es used in these regulationms shall
be interpreted to means

Assistant Director for Nationma) Estimates

"
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Assistant Director for Seientific Intslligence
Assistant Director for Research and Reports
Assistant Divector for Intelligence Coordination
Assistant Director for Current Ir;telligenco
Aasisf.anﬁ Director for Collection and.‘Disa)endna,t:lon
Assistant Director for Operations
Assistant Director for Personnel
Aesistant Deputy/Inspection and Security
Chief of Admiristration - DDP
Chief, Foreign Intelligence Staff.- DDP
Chief, Political and Psychological Warfare Staff - DDP
Chief, Paramilitary Operations Staff .. DDP
Chief, Technical Services Staff - DDP
Chief, General Servicss
The Comptroller
The General Counsel
Chief of Procuremsnt and Supply |
Chief, Mediocal Staff
4o TYPES OF ISSUANCES
(a) Regqlations (R)
Regulations establish the organisatioh, policies, functions and
procedures of the Agency. They are of a permenent or continuing
naturs and may ‘be administrative or operational in charaster, |

e
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Thay shall not inelude internal of‘fice directives or procedms

et 1 S st M At
W tasi A AR

applicable only to the office of the

25X1A

{e) Notiges (N)

Rotices contein information of a transitory nature on such sub-
Jects as assigmment of personnsl and miacallaneﬁma‘ anncuncemsnts
of Agency interest, Expiration dates, where practicable will ba
indieated on each notice. Woticss not designated with an expira=
tion date will remain in effect until rescinded, |

25X1A

(e) Handbooks (H)
Handbooks are technical or informatiomal aupplemsanta to Agenoy

Rog'ulationa. They interpret policies and provide methods end

\T
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techniques for the é.pp_lication of Agensy procedures and ths

peyformance of Agency functions, They are not o eatablish

administrative policies, functions or procedures,

25X1A

S CATEGORIES OF REGULATIONS

a., =Beg,n.1atory dssuancen will, be. prepared and published by edther
Lunctional or topieal categoriss. The basis determining rrine
oipal will be to present the subject in the most ugeful OoTPre
hensive form, Punctional categories wili usvally reflect the
organizational structure of CIA such as Personnel, Servicss,
and Forelgn Intelligence, Topical categeri“ wvill generally
cut across organizational nwm and cover general sctivities

| such as Travel, liaison, and Correspondence.,

b,  The Chief, Regulations Control Staff, will supervise the orgeni=
sation, mmbering and indexing of a1l regulatory issvances,

¢, Issuances will bear identifying symbols, R, CR, K, CN, H, or CH,
as appropriate, preceding the cetegory mmber. They may be e
ially mmbered within each series as 1aauod. or nmbers may be
reserved for specific catogor:ln within a series,

' -5.‘:\“ -
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DISTRIBUTION CODES

Be Diatribution will be made thi'ough regular Agency distrxibutionm
channels, The following codes will ba used for all Ageney
Regulationss

Distribution No, 1 « Director of Central Intelligense,
Deputy Director of Centrel Intelligencs, Office Foads,
and the Inspector General,

Distribution No, 2 = oge liusted in Distribution No. i,

Distribution No, 3 = Théae listed in Distribution No, 2,
| plus all organizational componente subordinate thereto,
Distribution No, 4 - Those listed in Distribution No. 3 for
routing to all employees where appropriate,
Distribution No, § - To be distributed to each employee in
the metropolitan ares of Washington,- D.Co

Distribution No, 6 - To all publications custodians, plus

eirculation copies as requested,
Distribution No. 7 - "Special as raéomended by the initia.
ting office, may be used to effect dissemination of
overt publications within CIA Headquarters ]

_ SECRET
Security Information

X
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7o FROCESSING REGULATORY. MATERIALS
8s General . _
| {1) The Chief, Regulations Control Staff, shall establish
o ~ publications standards, including, but not 1imited %o,
| . sdium, mmbering, format, reproduction and distribution.
{2} The format of draft regulations shouid follow as closely
as possible that established for the appropriate mediim,
Nlustrations, whers required, should be furnished in
final form as original drewings or glossy prints, I1lUe
strations should be properly identified and keyed to the
text,
b, FProposals and Recormerndatioms

(1) New or revised issuances may be proposed or recommended
by eny individual or component of the Agency whenever &
néed 1s observed to exist,

(2) Proposals for new or revised issuances shall be prepared
in staff study form presenting the problem and justifying
tha need for an Aganﬁy issuance,

(3) Staff studies shall be coordinated and processed through
the c::amand channels of the proposing component to the
S responsible for fhe supervision of that
componént,

* S
A
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(4) Where the proposal 1s made by an individual or component
outside the office charged with the function involved,
tne Lo shall indicate hie concurrence with
the proposal and subrit 1t to 1"}he Deputy Direetor (Admini-
stration) vith the recommendation that an issuence be proe
pared, |

(5) The Deputy Dirsctor (Administration) s upon determination
that an iésuame ghould be prepared as recammended in the
proposal shall refer the staff study to the Chief, Regulae
.t:l.ong Control Staff, who will assign responsibility for
preparing an issuvance to the prineipal officer responsi-
ble for the function which is the subjeot of the proposal,

(6) The Chief, Regulations Control Staff, shall eatabﬁsh a

— deadline for the submission of the proposed issuance,

{7) Where the proposal is made by an individual or component
charged with basic responsibility for the function involved,
the indtdal proposal vill be sulmitted to the Deputy D
.eotor (Administration) in staff study form with a draft of
the proposed new or revised issuance attached,

(8) The Chief, Regulations Control Staff, shall ensure that |
proposed issuances do mot duplicate or confliot with ox-
isting issuances. In such cases, he shall take action to
ensure that revisions or recissions are effected,

SEC

=8
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s, Initiation ‘ .

(1) The m charged with basic responsibility
for the performance of a function is responsidle for the
inftiation and maintenance of regulatory materisls related
to his function to refleet current Agency poliey ard to
provide deteiled procedurs for its application@- fis be=
cumes the }tmtiator whether the proposals initiate within
his unlt or have been referred to him by the Deputy Direc-
tor (Administraton).

{2) The initiator shall ensure ﬁhat proposed issuances are
developed with working level collaboration among all who
have related or interdependent responsibilities and functions,

(3) The initiator shell ensure that issuances propa.rod expli- |

25X1A o [
| of preperation, end that all issuances prepared expliocitly
25X1A for headquerters, or for headquarte’ra_aro
prepared in unsterilized form

{4) The iritiator shall submit proposed drafts of issuances to
the Deputy Director (Administration) accompanied by a staff
study in justification of the need for the issuance together
with any supporting date which might be required to mske an
intalligent i-aview of ths material; any concurrences which
have been obtained; recomrendationa for distribution; and
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the nams and telephons extension of the individual to
be contacted for further infermation 32 necessary. 7

(5) Upon determination of the need and justification for the
proposed issuance, the Deputy Director (Administration)
shall refer the proposal teo 'phe Chief, Regulations Control
Staff, who shall effect coordination in collaboration with
the initiator.

{6) The Chief, Regulstions Control Staff, shall review Agency
issuencas periodically to appraise their adsqw amd the
need for new or revissd lsguaences. He shall recommand
action to them charged with the responsi-
‘bility for the funciion involved, and the Deputy Director
{Admiristration).

de, Coordination = -
(1) Offioe Heads and mahaﬂ designate in

uriting coordimuon officers who shall be authorised o ®
oonn'ar or dissent with regerd to any propoaod ilsumo, and
whn shall be responsible tar effecting coordination within
‘their areas of Juriasdiotion,

(2) The Chief, Regulations Control Staff, shall detarmins the

socrdination requirsed by the proposed issuanoce and shall
trananmit the materials to the designated coordinetors, ine

dleating the nawe o.f the initiator who may be contacted for
further explanation and interpretation.
) (o
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Corments and dissents shall be apecifically set forth

mx'wthe full identifiable signature of them

or coordination officer charged with the respon-
8ibility for coordination and returned to the Chief, Regu~
lations Control Staff, within ten working days, or withinm
such other deadline as the Chief, Regulations Control

Staff, may have established, unless permission for a

delay has been granted because of extemuating ecircum-
atances in individugl cases, _ »
Fegative replies or dissents only will be required. If
nﬁ reply is made within the established deadline, concure

rence vill be assumed,

The Chief, Regulations Control Staff, shall, in o&:;aum«
tion with the initistor, endeavor to resolve all diffur-
ences, Where agreement cannot be reached, the problen
vill be referred to the Deputy Direstor (Adminiatration)
for his action,
The Chief, Regulatione Control Staff, shall eatablish and
maintain files and records such that he shall be contime
uously aware of the status of a11‘ proposed reguleations in
the process of development, and to rrovide a refe:encé
service on background material for previcusly published
regulations,

SEC

and e
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e, Authentication _

(1) A1) Agency Regulations will be authenticated by the
Director of Central Intalligenco m- the De;;uty Mrector
(Administration) for the Director.

{2) Marmseripts will be sutmitted for authemtication only
after formal coordination has been effected with Office

leads and such as may be determined
by the Deputy Director (Administration).
f. Publication -

(1) The Chief, Regulations Control Staff, shall selest the
medium and direct the publication of all authenticated
regulations. He shall also ensure that each regulation
%o be published includes or is accompanied by a statufnnt
of the previous materials rescinded, | |

go —Diatributipa

M (1) The initiator of any new or revised regulaticn shall re-
. o _

o ) 9 commend its distribution by indicating one of the distri-
a (:‘V";)PQ\ bution codes established in this regulation,
W }v}»—" ) (2)" The Chief, Regulations Control Staff, shall maintedn
| M o rosters of copy requirements and ensure the distribution
- of Agancy Regulations, Notices, and Handbooke to points
designated by 0Cfice Heads and ma:
SEC
B
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(3) Office Heads andm 5hall bs responsi-

ble for ensuring distribution to-all individuals and
components within their jurisdiction which may be
affected by the regulation in accordance with the dis-

tribution assigned to each pegulatiom,
(1) Office Heads or m charged with the

A ‘responsibility for the oberation and the administration

_ |

ke Amesndments

25X1A

{1) In order that the particular changes in amended iseuances
may be readily identified, the following system will be
useds ' |

97 /},uf%b'g /"Wd‘k (a) Erackets will precede and follov eaoh new or revised

m M portion of all revised pages.
ead) :
w “™ (b) A double bracket /7 will indicate that portion

e which has been daletodo )
R/_é;ﬁ) \It a bracket preoedes a paragraph mmber, it indicates

that a paragraph hes been added. L :l

(d) If a bracket followas a paragraph nmumber, it indicates
that the entire paragraph has been change?, When
changes within a paragreph are too mumerous to identify
individually, a bracket will precede s.nd- foliow the

entire paragraph,
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(#) When pages are again revised, previous brackets
will be dropped and new omes indieating new
changes will be inserted.

8, - INTRA-OFFICE PUBLICATIONS

8o

b,

This regulation does not preclude the publishing of intra-
offise publications provided they are directed to thoss olew
ments under the scle jurisdiction of the issuing office. Sueh
iszuances shall carry only the aguthority of the iasuing officer.
Insofar as possible, they should conform to Agency publications
en to madié, format, and mmbering system and may be inter-filed
with Agency publications. | |

Two eopie; of a1l parhanent, formail intrn~off1aé publications
will be forwarded to the Agency Regulatioﬁs Control Stoff for

poset rqviaﬁg
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